[IpHHSTO MEIArOrAIECKIM COBETOM
MAOY «COHINQ ¢ YUOII r.Viaau-Ymm»
(potokon Ne? ot « 77» 74 2027/ r.)

IoJioxenue Banc
00 o0ecrnevyeHNH 0€30MACHOCTH MEPCOHAIBbHBIX

AAHHBIX COTPYAHHKOB
B MAOY «COIIINe2 ¢ YUOII r.Yaan-Ym»

Hacrosmee Ilonoxenne pa3paboTaHo Ha OCHOBaHMH KOHCTHTYIMH Poccuiickoit
Denepanun, PenepatbHOro 3aKoHa OT 19.12.2005 Nel60-®3 «O paruduxamun KoHBECHIUU
Cogeta EBporsl 0 3amure GU3MISCKUX AL IPH ABTOMATH3MPOBAHHOM 00paboTKe MePCOHANBHBIX
MaHHBIXY», @enepaJbHOrO 3aKoHa OT 27.07.2006 Nel152-®3 «O mnepCOHaNBHBIX JaHHBIX),
Tpynosoro kozxekca Poccuiickoit penepanu, ®enepanbHOTO 3aKoHa ot 27.07.2006 Ne149-03 «0O6
uHbOpManud, MHGOPMAMOHHBIX TEXHOJNOTHAX M O 3allUTe unpopmarnuny, llocraHoBICHHS
TIpasurenscTBa Poccuiickoit denepaniu ot 17.11.2007 Ne781 «O6 yrBepknenuu [Tomoxenus 06
obecreyeHHH OE30MacHOCTH IMEPCOHAIBHBIX [AHHBIX NPH HX 00paboTke B HH(OOPMAIIMOHHBIX
CHCTEMAX TEpCOHANBHBIX NAHHBIX» M TPU3BAHO OOECHEYMTh Npasa M cBOOOIY Y4YaCTHHKOB
06pa3oBaTENBLHOrO IIPOIIECCa IPU 0GPadOTKE UX NEPCOHATBHBIX IAHHBIX.

1. O01ue moJI0KeHH L

1.1. K mepcoHanbHbIM JaHHBIM PabOTHHKA OTHOCATCS:

-CBEIICHHS, COEPIKALIHECS B ACIIOPTE HIIM HHOM TOKYMEHTE, yIOCTOBEPSIOMEM IMTHOCTD;

-HHPOPMAIIHS, COJEPHKAIIAACS B TPYIAOBOM KHIKKE PaboTHuKa;

-mHOpMAIMA, COIepXKAIasCs B  CTPAXOBOM  CBUIETCNECTBE  TOCY/ApCTBEHHOTO
[IEHCUOHHOTO CTPAXOBAHHUS;

-CBEJICHHS, COIEPIKAIIIEcs B JOKYMEHTaX BOMHCKOIO y9eTa IpU HAITUYUN);

-prdopManust 06 00pa3oBaHUM, KBATHQUKAIMH WM HAIMIAN CICITHATBHBIX 3HAHUHN WU
IOJITOTOBKH,

~pH(bOPMAIIUS O COCTOSHHH 370pOBbs PaboTHUKA (cenenus 00 MHBATMIHOCTH H T.JL.);

-H;

_OKYMEHTBI, COJEpYKAIME CBEIEHUs, HEOOXOMUMEIC A NPEIOCTABICHIA PaGoTHUKY
rapaHTH ¥ KOMIICHCALS, YCTAHOBICHHBIX NCHCTBYIOIIUM 3aKOHOJATEILCTEOM (TOKYMEHTBL O
COCTABE CEMbH; IOKYMEHTHI, MOATBEPKIAONIAE JOIOTHUTEIEHBIE TaPAHTHH ¥ KOMIICHCAIMA 10
OLpEENEHHbIM  OCHOBAHMSM, IPEAYCMOTPEHHBIM  3aKOHONATCILCTBOM, JOKYMEHTBL O
HepeMenHOCTH PabOTHHUIIB, TOKYMEHTEL O BO3PACcTe MaOJIeTHAX JeTed u T.JL.).

1.3. Bee mepcoHaNbHBIE JaHHBIE O PabOTHYKE aIMHHHACTPAIM MOXKET IOy IUTh TOJIBKO OT
Hero camoro. PaGOTHHK IPUHUMACT PEIISHHE O MPEJOCTABICHUH CBOMX [IEPCOHANBHEIX IAHHBIX H
JaeT corjiache Ha ux oOpabOTKy CBOEH BOJIEH M B CBOEM HHTCpECE. Cormacue ohopMIIeTcs B
THCHMEHHOM (opMe B IBYX OK3EMIUIApaX, OJHMH M3 KOTOPBIX MPENOCTABIACTCA CyOBEKTY
[IePCOHATBHBIX JJAHHEIX, BTOPOH XPaHUTCS y OTepaTopa NEpCOHANBHBIX HaHHBIX B TEYECHUE CPOKa,
ykasansoro Cornacuu. B ciydasx, Koria aIMHHACTPals MOKET MOJTyIUTh



HeoGX0IuMbIe TTEpCOHATbHEIC JaHHble PaboTHHKA TONBKO Y TPETBETO JHUA, aAMHHHCTPALHA
70;DKHA YBEIOMHTE 00 9T0M PaboTHHKA 3apaHee | OMYYHTh OT HErO MUChbMEHHOE COTVIACHC.

1.4. Axmunucrpanus o6sn3ana coobumuTh PaboTHHKY 0 HEAX, crnocobax ¥ MCTOUHHUKAEX
[OJlydeHHMsi TEPCOHANbHBIX JaHHBIX, & TAKKe O XapakTepe TNONIENAMHX MOTydeHHIO
[EePCOHATHHBIX JAHHBIX M BOSMOXKHBIX IMOCHCICTBAAX OTKasa PaGoTHHKa AaTb HMCHMEHHOC
coriacue Ha HX MOJTy4eHue.

1.5. epconanbHble JaHHBIE PaloTHUKA SBIAIOTCA KOHGHIeHIMAIbHOR HHpOpMauneH u
HE MOT'YT GbITh HCMOMB30BAHB! ATMHHHUCTPAIIHCH HIlK JTFOOBIM HHBIM THLOM B JIHYHBIX LCJIX.

1.6. Tlpu oupeneneHnd obbema W COACPKAHMA [EPCOHATbHBIX NaHHBIX PaGoTHuka
aaAMHUHUCTpalus pykosozcTByercs Komctutyuwmein Poccriickot Qegepaian, 1pyaoBbIM
xogekcoM Poccuiickoit Dexmepariu, HHBIMH (pelepaibHBIMA 3aKOHAMH H HACTOSIINM
[TonoxenueMm.

2. O6paborTKa HepcoOHAaILHBIX JaHHBIX PaboTHHKA

2.1. O6paboTka NepCoHaTbHBIX JaHHBIX PaGOTHHMKA OCYMIECTBIAETCS B LE/IAX COACHCTBHA
PaGOTHHKY B TPYA0YCTpoOHCTBE, OOyUEHHN H MPOABHAKEHHH 1O CIyx0e, oGecrneucH s TMIHOH
GesonacHocTH PaGoTHHKA. KOHTPONS KA4eCTBA W KOJIMYECTRA BBINOJIHAEMOH palbOThi, OILIATHL
Tpy/a. 00eCHeyeHNs COXPAHHOCTH HMYIIECTBA, IOJIb30BAHUSA JBIOTaMH, NPEAYCMOTPEHHBIMU
3aKOHOAATENBCTBOM Poccutickoit Penepanuny ¥ akTaMu aIMUHHCTPaLUA.

2.2. [1paBo JocTyIa K ICPCOHATbHBIM JaHHbIM PaboTHUKA NMEIOT:

—  aIMHHHUCTPATOP CHCTEMBL,
—  JMPEKTOp/ 3AMECTHTESH AMPEKTOPa 00PasoBaTEeIbHOTO YUPEXK/ICHHS:
— cekperaph 00pa3oBaTEILHOTO yUPEKICHHUS,

2.3.  JIMpeKTOp/3aMEeCTHTEINM  IHPEKTOpa  00pa3oBarTebHOrO  YUPEKICHHA  MOTYyT
TepenaBaTh NepPCOHaIbHBIC JaHHble Pab0THNKE TPETHUM JTHILAM, TOIBKO €CJIA ITO HeoOX0aAUMO B
HeNAX [peayTpeskIeHus yrpo3bl JKM3HM M 370poBbs PaOoTHHKA, a TaKkke B CIIydasX,
YCTAHOBJICHHBIX (pelepaIbHBIMK 3aKOHAMH.

2.4. Cexperaps oopmiusger mpueM Ha pabGoTy PpabOTHHKOB, 3alOIHACT TPYAOBBIC
ZIOTOBOPBL, BHOCHT 3allHCH B TPYJOBBIC KHWXKKM, BBLAACT HH(OPMALHMIO O TNEPCOHATLHBIX
JaHHBIX PabOTHHMKA IO THCHMEHHOMY 3ampocy pabOTHHKA HWJIH €ro NPEACTaBHTEId HA
OCHOBAHMM HOTAPHANBHO-3ABEPEHHON JOBEPEHHOCTH HA [MOJYYEHWE TAKHX CBEIACHHH O
npodeccHOHAIbHON JAeSTeapHOCTH paboTHMKa (CIPABKH, BBIMUCKM M3 TNPHKA30B, KOMHH
TPY/AOBBIX KHIDKEK H T.1.). 3ampoc JOMKCH CoxepxkaTh HOMED OCHOBHOTO JIOKYMEHTA,
yIOCTOBEPSIOMIETO TMYHOCTb PabOTHHKA WM €T0 3aKOHHOrO MPEeICTaBuTe/ls, CBEACHHUA O Jate
BBIAAYH YKA3aHHOTO AOKYMEHTa W BbIAABIIEM €ro OpraHe W COOCTBEHHOPYYHYIO [IOIIMHCH
PaboTHHKA H.I¥ €0 3aKOHHOI'0 NIPelCTaBHTe. 5.

2.5. AZMWHHCTparop CHCTeMbl oOecredmBaeT KOH(QEISHIHAILHOCTE TEPCOHATLHDIX
JAHHBIX H G€30NACHOCTD ePCOHATBHBIX JAHHBIX C OMOLIBIO CHCTEMBI 3alllHThI, BKIIOYaOLICH
OpraHW3alMOHHBIE MEPHl H CPEACTBA 3alllWThl WHQOPMALHMH, a TAKKE MUCHONb3YCMBIC B
WH(QOPMALWOHHON CUCTEME CHCTEMbI 3aUIUTHI.

2.6. ITpu nepenade nepcoHagbHbIX AaHHbIX PaloTHUKA TUPEKTOP. 3aMECTHTETh IMPEKTOA,
CeKpeTaph, AIMHHHCTPATOP CHCTEMbI 00PA3OBATETBHOrO YUPEK LN 00A3aHb! IPEAYPEINTE
WL, TOTYYAIOLIHX JaHHYIO HH(OPMALHIO, O TOM, YTO 3TH JaHHBIE MOTYT OBITH HCIOJIL30BAHBI
JMING B HEJISX, U189 KOTOPHIX OHH COOOIIEHDI, a Takke noTpeGoBaTh 0T ITHX JIHIL MHCEMEHHOE
OTBEPXK/ICHHE COOIIHOAEHHS TOIO YCI0BHUS.

2.7. Vnble npasa. 00S3aHHOCTH. HCHCTBHA palCOTHWKOB, B TPYAOBBIC 00#3aHHOCTH



KOTOPBIX BXOAMT 00paboTKa TMEPCOHAIBHBIX IaHHBIX PabOTHUKA, ONPEACTIOTCA TPYAOBBIMHA
JIOTOBOPAMH H Z0/DKHOCTHBIMA HHCTPYKUHAMH.

2.8. Bee cpemeHus O Iepejaue MEPCOHATbHBIX JaHHBIX PaloTHAKA PErHCTPUPYIOTCH B
Kypraie yuera nepeladn NEPCOHATBHBIX AaHHbIX palOTHUKOB 06pa3oBaTEILHOTO YUPEKICHUS
B IeIAX KOHTPOTS TPAaBOMEPHOCTH HCINOIb30BAHMA J@HHOH MHQOPMALWMH THLAMH, ©¢
MOy YHBIINMH,

2.9. Jlupextop 006pa3oBaTENbHOTO yupexieHus 00s3aH NPEIOCTaBIATh NEPCOHATBHYIO
HHGOPMAIHIO B COOTBETCTBYIOUIEE TCPPUTOPHUATBHOE YIPaBICHHC [lercuonHoro Gounaa
Poccuifckoit denepanmu o Gopve, B MOPAIKE U 00beMe, yCTAHOBICHHOM 3aKOHOAATCIBCTBOM
Poccutickoii dejepannn.

2.10. PomCTBCHHHKH M wieHbl ceMbH PaboTHHKa He HMMEIOT MpaBa J0CTyna K ero
MEePCOHAIBHBIM JaHHBIM.

3. O6sasapHocTH paloTHHKOB, HMCIOIMHUX J0CTYH K UEPCORAIBHBIM AHHLIM
PaborHuKA.

3.1. PaGoTHUKY, HMCIONIHE TOCTYII K IEPCOHAIBHBIM JaHHBIM PaboTHHKa. 00S3aHbI:

3.1.1. He coo0liaTh MepcoHaTbHBbIE AaHHble PafoTHuka TpeThe#t cropoHe Oes ero
NMHCHLMEHHOTO COIVIACHS, KPOME C1y4aeB, KOTIa B COOTBETCTBHU C (e/CpaipHBIMU 3aKOHAMH
TAKOro Corjiacus ue Tpedyercs;

3.1.2. uCnOIB30BATh MEPCOHATBHBIE JAaHHble PaboTHHKA, MOTyHeHHBIC TONLKO OT HETO
JTHYHO HJTH € €0 TUCBMEHHOTO COTIaCHst, )

3.1.3. obecreunTh 3aMUTy TEPCOHATLHBIX JaHHBIX PaboTHHKA 0T HENPABOMEPHOTO HX
HCTIOAB30BAHAS WM YIPATE, B TOPS/KE, yCTAHOBICHHOM 3aKOHOAATEIBCTBOM PoccmHcko#
Qeaepauyn;

3.1.4. o3naxoMuTh PadoTHUKa U ero npeacTasuTesielt ¢ HacTosmuM [lookeHneM 1 KX
npasaMi U 00S3aHHOCTAMH B 06J1aCTH 3aUIMThI IEPCOHATBHBIX JAHHBIX, M0/ POCIIHCE;

3.1.5. cobmozarte TpeboBanHe KOH(MHISHUHATIBHOCTH MNEPCOHANBHBIX AAHHBIX
PaboTHuKa;

3.1.6. MckmovYaTh KM HCIPaBiATh [0 MNHCbMEHHOMY TpefoBanuio PaboTHuka
HEJOCTOBEPHBIC MWIH HETIOJNHBIC [epcoHalbHbie JaHHble Pabornuka, a TaKKe JaHHBIC
obpaboTanmbie ¢ HAPYIIEHHEM TpeOOBaHUH 3aKOHOJATE/IbCTBA,

3.1.7. orpaHHuMBaTh [IEPCOHATbHBIC JanHbIc PaboTHIKA IPH Tepeayc MPEACTABUTEIIO
PaGoTHuka TOIRKO TOH uH(bOpMaimeil, koTopas HeoOX0AMMa s BBIIOTHEHHS YKA3aHHBIM
[IPEeACTABATENEM CBOHX MOIHOMOYMH,

3.1.8. He 3anpamuBaTh HHOOPMALMIO O COCTOSHMM 3740poBba Pabornuka. 3a
HCK/IFOUCHUEM TeX CBEIAEHWH, KOTOpPBbIE OTHOCATCA K BOMPOCY O BO3MOYKHOCTH BBIMOJHCHH
paBGOTHHKOM TPYA0BOH QyHKIIMH,

3.1.9. o6ecrieunts PadoTHuKyY ¢BOGOIHBIH J0CTYI K CBOMM MEPCOHAIBHBIM JaHHBIM,
BKJTFOUAs MpABO Ha TMOJMyueHHe KOmuH m000W 3amucy, COJEPKAIICH MEpCOHATLHBIC JAaHHBIC
PaboTHuka;

3.1.10. mpemoctaBuTh no TpeboBaHMIO PaGoTHHKA MONHYIO HHGOPMALHMIO O €ro
EPCOHA/BHBIX JIAHHBIX H 00paboTKe 3TUX JTaHHbIX.

3.2. Jluma, WMElOmMe JOCTYN K TEPCOHANBHBIM JaHHbIM PaboTHMKa. HE BIpaBse
TIPe0CTaBIsNTh [EePCOHATbHBIE JaHHble PabOTHHKA B KOMMEPUECKHX LEISX 0e3 NMUCBMEHHOTO
corjiacus Pabornuka. '

3.3, Tlpu mpHHATHH pEIICHHH, 3aTPardBalOMNX HHTEPECHI PaGoTHuka, ajMUHUCTPALNH



3AIIpellacTcs ~ OCHOBBIBATHCH ~ HA  MEPCOHAIBHBIX  JAHHBIX PaGortuuka, HOJY4YEHHBIX
HCKJIOUHTETBHO B PE3ylbTaTe HX aBTOMATH3MPOBAHHON 00paboTK® WM 3JIEKTPOHHOTO
Oy IeHHsl.

34. B uemsx obecriedenns 3ALIMTHL [1EPCOHAIBHBIX JAaHHBIX, XPAHAIMUXCA Y
paborosatens, PaboTHUK HMECT IPaBo Ha:

3.4.1. ompeneieHHe CBOMX IIPEACTABUTCICH QI 3aUTBl CBOHX [IePCOHAIBHBIX
JTAHHBIX;

3.4.2. TpeGopaHue 00 MCKMIOUCHHMH WM WCIPABJICHHH HEBEDHBIX HIH HETIOIHBIX
TEPCOHATBHBIX JIAHHBIX, @ TaKKe [aHHbIX, 06paboTanHpIX ¢ HapylieHueM TpeOoBaHUH
Tpyaosoro Kosaexca Poccuiickodt Penepanni Wik HHOTO (enepaisHoro 3akoHa. [Ipw orTkase
@/ IMHHHUCTPALMH HCKIFOUHTh WM HCIPABMTH NMEPCOHAMBHBIC TAHHLIC PaGotHuka [OCIEIHHHA
EMeeT IPaBO 3afBHTh B NHCBMEHHOH (opMe AIMHHUCTpallHM O CBOEM HECOIIACHH ¢
COOTBETCTBYIOMMM OOOCHOBAHHEM TAKOro Hecoriachs. [lepcomaibHbie aHHBIE OUCHOTHOTO
xapakTepa PaGOTHEK MMEET MPaBO JOMONHHMTDL 3aSBICHACM, BBIPAKAIOMIMM €T0 COOCTBEHHYIO
TOUKY 3pEHHA,

3.4.3. Tpebopanuc 00 H3BCIICHUY AMHHUCTpalKed BCEX JHIL, KOTOPBIM PaHce ObpLTH
coOOLIeHbl HEBEpHBIE WJIH HENOJIHBIC [EPCOHATLHBIC NaHHBIC PaGotnuxa, ob0o Bcex
IIPOM3BEACHHbIX B HHX HCIUIFOUCHHSX, HCITPABICHUAX UITH JOTIOTHCHHIAX,

3.4.4. ofKajioBaHHe B Cyl JIOOBIX HENpPABOMCPHBIX JeHcTBaH wniu OesncicTBus
aIMHHHCTPALHH [1pH 00paloTKe U 3auTe NEPCOHATHHBIX AaHHBIX PabotHHKa;

3.4.5. Bo3MelneHre YOBITKOB W (WJIM) KOMIICHCAMIO MOPAIBHOTO Bpeld B cyaebHom
NOPSIKE.

3.5. PaGoTHHUK 00s3aH coobaTh 8/ (MAHHCTPAIHH CBEIEHNS, KOTOPhIE MOTYT MOB.IUATD Ha
TIPUHMMaEEMbIe B OTHONICHHM HETO PEILICHHS, KaCAIOMMECs ero TPY/I0BOU AEATEIbHOCTH.

4. XpaHeHune nepcoHATbHBLIX JanHbIX PaboTHHKA

JloxkymenThl, nocTynupmme ot PaloTHUKA, CBEACHHS O PaGotHiKe, TOCTYNUBIIHE OT
TPeTHHX JHI C IHCBMEHHOTro cornacus PaboThuKka, umHas nH(pOopMaus, KOTOpas Kacaercs
Tpy/A0BO# AesiTepHOCTH PaboTHuKa, XpaHATCA B ceiipe Ha OyMaXHBIX HOCHTENIIX (TPYA0Basd
KHMKKA. JIM9HAS KApTOUYKa, JIAYHOE JeT10) M Ha IeKTPOHHBEIX HOCHTENSIX C OTPAHHHICHHLIM
nocTynoM. JIuuHble KapTOYKH YBOJCHHBIX pabOTHMKOB XPAHATCS B apXuBe 00pa3zoBaTe.IbHOI0
yapexIeHus B an(paBuTHOM IMOPsIKE B TCHCHHE 75 et (c1.339 «llepeuns TUMOBBIX
YIIpaBIeH4YecKUX JOKYMEHTOB, 00pa3ylouuxcs B ACS1e/bHOCTH opraHmzauuil. ¢ yKaszaHHeM
CPOKOB XpaHEHHsh», YTBEPKAECHHOro PyKOBOIUTEIEM dejrepanbHoil apxusHoil ciyxOel Pocenn
6 oxtsdpst 2000 r.).

5, OTBETCTBEHHOCTh aIMUHHCTPAIIHN H €€ COTPY/IHHKOB

5.1. 3amwuTa mnpaB PaboTnHka, YCTaHOBJICHHBIX 3aKOHONATEIBCTBOM Pocculicko#
degepanuu W HacTosmpM [lonoskeHueM, OCYMECTBIACTCA CyJ0M B OSIX  IIPCCCHCHHA
HEIIpaBOMEPHOTO  MCIO/IB30BAHMA [EPCOHANBHBIX  AANHBIX PaGoTHUKA, BOCCTAHOBICHHS
HapyIICHHBIX [IPaB H BO3MEIICHHS IPHIHHEHIIOTO ymepda, B TOM 9HC/ie MOPaILHOTO Bpeaa.

5.2. Jluma, BUHOBHBIE B HapyIICHHH HOPM, PEryIupyOLMX IIOTYy4EHHC, 0b6paboTKy u
JAIATY NEPCOHAIBHBIX JaHHBIX  paCoTHUKA, I[PUBICKAOTCH K JUCHUITHHAPHOA U
MATCPHAILHON OTBEICTBCHHOCTH, a TaKKe K IPaKIAHCKO-NPABOBOH, aMUHUCTPATHBHOH H
YTONOBHON OTBETCTBEHHOCTH B [IOPSIKE, YCTAHOBICHHOM (eaepaibHbIMU 3aKOHAMH.



